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This is Part One of a Three Part document of the Rules, Constitution and By-Laws of the Manly Life Saving Club Inc.

Adopted by the Club Management Committee held 16 December, 2002 Item 13 as per Agenda Item 5(a) of the Annual General Meeting held 18 August, 2002.
Amended as per Agenda Item 4 of the Annual General Meeting held 12 August 2007 

1. NAME & AFFILIATION

The name of the Club shall be “Manly Life Saving Club Incorporated” and shall consist of all persons duly elected as members.  The Club may be affiliated with Surf Life Saving Australia Limited through the Sydney Northern Beaches Branch Inc. and such other kindred bodies as may be decided upon.

2. OBJECTS

The objects of the Club shall be:

2.1 To study, practice and demonstrate the methods of Life Saving.

2.2 To patrol Surf Bathing Areas solely or in conjunction with other Surf Life Saving Clubs and/or Local Government Lifeguards.

2.3 To minimise the loss of life from drowning by providing and maintaining efficient life saving apparatus.

2.4 To carry on any other activity whatsoever which may seem to the Committee capable of being conveniently carried on in conjunction with any of the specified objects, or calculated directly or indirectly to enhance or further the interests of members.

2.5 To enter into any arrangements or contracts with any Government or other authority or body for any of the purposes of the Club.

2.6 To subscribe or otherwise aid benevolent, co-operative, charitable, national or other institutions or objects which in the opinion of the Committee have any moral or other claims to support or aid by the Club by reason of the locality or scope of its operations or otherwise.

2.7 To do all such things as are incidental or conducive to all the attainments of the objects in any form.

2.8 To promote competition to enhance the objects of the Club.

3. MEMBERSHIP

3.1 Membership is open to all persons who accept the Rules, Constitution and By-laws of the Club. 

3.2 Persons wishing to become members of the Club shall apply on the Membership Application Form, as endorsed by Surf Life Saving Australia Limited, which, among other details, will require acceptance of the Club’s Rules, Constitution and By-Laws and the Rules of Surf Life Saving Australia.

3.3 The Management Committee shall determine whether or not to approve an application or a re-application for membership.  The Management Committee is not required to supply reasons for approving or rejecting an application.

3.4 Members shall pay such fees, and at such time, as has been determined by the Club Management Committee.

4. CESSATION

A person ceases to be a member if the person:

4.1 Dies.

4.2 Resigns membership.

4.3 Is expelled from the Club, or is rejected by the Management Committee as provided for in Rule 3.3.

4.4 Suffers cancellation of membership under the Rules, Constitution or By-Laws relating to breaches concerning patrols, financial status, the gaining of awards or discipline.

5. EXECUTIVE OFFICE BEARERS AND DUTIES

5.1 The Executive Office Bearers shall be a President, Deputy President Lifesaving, Deputy President Competition, Secretary, Treasurer, Club Captain, and Junior Activities Committee Chairperson, together with the Public Officer (see Rule 6).  These Office Bearers shall constitute the Executive Committee and shall be nominated to the appropriate Government Department with each Annual Return to the Department.  They shall be ex-officio members of the Management Committee.

5.2 The President shall administer and be responsible for all affairs of the Club and shall chair all meetings appertaining to the administration of the Club, except as provided for in these Rules, and shall report to each Management Committee meeting those activities undertaken on behalf of the Club.

5.3 The Deputy Presidents shall assist the President, deputise as required and in the President’s absence the Deputy President Lifesaving or in his absence the Dputy President Competition shall assume the responsibility and authority of the Presidents office.

5.4 The Secretary shall conduct all the correspondence of the Club, be responsible for the clerical administration of the Club and for the exhibiting of all instructions and notices on the noticeboard.

The Secretary shall ensure that records are kept of the business of the Club, including the Rules, Constitution and By-Laws, Register of Members, Minutes of all general and committee meetings and a file of correspondence.  These records shall be held in the custody of the Secretary.

5.5 The Treasurer shall:

(a) Control all financial aspects of the Club as authorised and outlined in the Rules, Constitution and By-Laws and pay such accounts which have been presented to the Management Committee and approved for payment.

(b) Ensure that all money received by the Club is paid into an account in the Club’s name as soon as practicable and without deduction, and a receipt is issued.

(c) Ensure that correct books and accounts are kept, showing financial affairs of the Club.  These records shall be held in the custody of the Treasurer.

(d) At each meeting of the Management Committee produce the Club current accounts, a list of accounts for payment, unpresented cheques and a full reconciliation.

5.6 The Club Captain shall be responsible to the Club Management Committee for the conduct of members in all Club activities, for the general education in Surf Life Saving and surf awareness, for the discipline of members and for the conduct of Surf Life Saving operations, including competition and training operations.

5.7 The Junior Activities Chairperson shall administer and be responsible for all the affairs of the Club’s Junior Activities and shall chair all meetings appertaining to Junior Activities of the Club, except as provided for in these Rules, and shall report to each Management Committee meeting those activities undertaken on behalf of the Club.

6. PUBLIC OFFICER

6.1 The Management Committee shall appoint a person who is eighteen (18) years of age or older and a resident of New South Wales to the position of Public Officer.  If the person appointed is not already a member of the Executive Committee, he or she shall become a member of that Committee.

6.2 The Management Committee may at any time remove the Public Officer and appoint a new one.

6.3 The Public Officer shall be deemed to have vacated the position in the following circumstances:

(a) Death.

(b) Resignation.

(c) Removal by the Management Committee or at a General Meeting.

(d) Bankruptcy or insolvency.

(e) Mental illness.

(f) Residency outside New South Wales.

6.4 When a vacancy occurs in the position of Public Officer, the Executive Committee shall, within fourteen (14) days, notify the appropriate Government Department by the prescribed form and appoint a new Public Officer.

6.5 The Public Officer is required to notify the appropriate Government Department by the prescribed form concerning:

(a) Appointment (within fourteen (14) days).

(b) A change of residential address (within fourteen (14) days).

(c) A change in the Club’s Objects or Rules (within fourteen (14) days).

(d) A change in the membership of the Executive Committee (within fourteen (14) days).

(e) The Club’s financial affairs (within one (1) month after the Annual General Meeting).

(f) A change in the Club’s name (within one (1) month).

6.6 Service of documents on the Club is effected by serving them on the Public Officer or by serving them personally on two (2) members of the Executive Committee.

7. DISCIPLINE

7.1 Cancellation of Membership

7.2 Removal from Office

7.3 Expulsion  (see also Cl. 73)

7.4 Reprimand  (see also Cl. 71)

7.5 Suspension  (see also Cl. 72)

The Management Committee shall have the power to impose disciplinary action on a member or members, provided the Australian Council of Surf Life Saving Australia’s Constitution may be followed in relation to any and all meetings called to conduct Disciplinary or Judicial proceedings or the like proceedings in relation to the conduct of a member or group of members.  The Australian Council Constitution shall be the Constitution that is current at the time that the incident or incidents complained of took place, and in the event of there being two or more incidents, it shall be the Constitution that is current at the time that the last incident of all incidents under review took place.

8. APPEALS

Appeals within the Association’s structure shall lie in accordance with the Australian Council Constitution that is current at the time that the Judiciary or Disciplinary Meeting is called and conducted in accordance with Rule 7.

9. GENERAL MEETINGS

9.1 An Annual General Meeting of the Club shall be held each year within six (6) months from the end of the financial year of the Club.

9.2 At least fourteen (14) days notice of all general meetings and notices of motion shall be given to members.  In the case of general meetings where a special resolution is proposed, notice of the resolution shall be given to members at least twenty-one (21) days before the meeting.

9.3 Written notice of all general meetings shall be given either personally, by post or electronic media.

9.4 In the case of the Annual General Meeting the following minimum business shall be transacted:

(a) Confirmation of the minutes of the last Annual General Meeting and any recent special general meeting(s).

(b) Receipt of the Management Committee’s report upon the activities of the Club in the last financial year.

(c) Election of office bearers of the Management Committee.

(d) Endorsement of Junior Activities Management Committee.

(e) Receipt and consideration of a statement from the Management Committee which is not misleading and gives a true and fair view for the last financial year of the Club’s:

(i) Income and expenditure

(ii) Assets and liabilities

(iii) Mortgages, charges and other securities

(iv) Trust properties.

9.5 The quorum for a general meeting shall be twenty (20) members present in person.  If within an hour of the time appointed for a general meeting a quorum is not present, the meeting shall be postponed to a date, time and place to be determined by the Management Committee within 30 days.

9.6 Nominations of candidates for election as office bearers or committee members may be made at the Annual General Meeting or in such other ways as may be determined by the Club at a general meeting.

9.7 If the number of nominations received is equal to the number of vacancies to be filled, the person nominated shall be deemed to be elected.

9.8 If the number of nominations received exceeds the number of vacancies to be filled, a ballot shall be held.

9.9 If insufficient nominations are received to fill all vacancies, the candidates nominated shall be deemed to be elected and further nominations shall be received and dealt with at a Management Committee Meeting.

9.10 Voting at general meetings shall be by a show of hands unless a secret ballot is called for and a motion to conduct a secret ballot is successful.  Decisions shall be made by a simple majority vote except for those matters which must be decided by a special resolution where a three-quarter majority is required.

9.11 All votes shall be given personally during a meeting by those members eligible to vote (see Rule 27) and there shall be no voting by proxy.

9.12 In the case of equality of votes, the person appointed to chair the meeting shall have a second or casting vote.

9.13 The Chairperson of a meeting at which a quorum is present may, with the consent of the majority of members present and voting at the meeting, adjourn the meeting to a time (not exceeding fourteen (14) days) and place, but no business shall be transacted at an adjourned meeting other than the business left unfinished at the meeting at which the adjournment took place.

10. SPECIAL RESOLUTIONS

10.1 A special resolution must be passed by a general meeting of the Club to effect the following changes:

(a) A change of the Club’s name

(b) A change of the Club’s Rules

(c) A change of the Club’s Objects

(d) An amalgamation with another incorporated association

(e) To voluntarily wind up the Club and distribute its property

(f) To apply for registration as a company or a co-operative.

10.2 A special resolution shall be passed in the following manner:

(a) A notice must be sent to all members advising that a general meeting is to be held to consider a special resolution.

(b) The notice must give details of the proposed special resolution and give notice of the meeting.  (see Cl. 9.2)

(c) A quorum must be present at the meeting.

(d) At least three-quarters of those present and voting must vote in favour for the resolution to be successful.

11. NOTICES

Notices sent by post or electronic media etc, shall be deemed to have been received two (2) days after the date of posting.

12. COMMITTEES

12.1 The Club shall have its affairs controlled and managed by office bearers known as the Management Committee.

12.2 Notice of meetings shall be given at the previous meeting or by such other means as the Committee may decide upon.

12.3 Questions arising at any meeting of a Committee shall be decided by the simple majority of votes of those present and voting.  In the case of an equality of votes, the person appointed to chair the meeting shall have a second or casting vote.

13. EXECUTIVE COMMITTEE

The Executive Committee shall comprise the officers outlined in Rule 5.1.  They shall be responsible for dealing with the appropriate Government Department(s) and with matters requiring attention between Management Committee Meetings and shall meet as and when required as decided by the President or Secretary. The minutes of Executive meetings shall be referred to the next Management Committee meeting for consideration.

14. MANAGEMENT COMMITTEE

14.1 The management of the Club shall be vested in a Management Committee consisting of the office bearers (as detailed in Rule 5.1) and such other members as listed in the Constitution.

14.2 No member of the Management Committee shall be appointed to any salaried office of the Club or any office of the Club paid by fees and no remuneration or other benefit in money or money’s worth shall be given by the Club to any member of the Management Committee except repayment of out-of-pocket expenses.

14.3 The office bearers of the Management Committee, except the Public Officer, shall be elected at each Annual General Meeting.  A member appointed by the Management Committee may fill any casual vacancy occurring in the Management Committee.

14.4 Each member of the Management Committee shall hold office from the date of their election or appointment until the appointment of their successor at the next Annual General Meeting.

14.5 Retiring Management Committee members are eligible for re-election.

14.6 The Management Committee shall meet as often as necessary to conduct the business of the Club and not less than once in each month.

14.7 If within one (1) hour of the time appointed for a Management Committee Meeting a quorum is not present, the meeting will stand adjourned to the same place and at the same hour of the same day in the following week.

14.8 Additional meetings of the Management Committee may be convened by the President and/or the Secretary or by resolution of that Committee.

14.9 The Management Committee may, whenever it thinks fit, convene a Special general meeting of the Club.  A special general meeting must be convened by the Management Committee on receiving a written request to do so from at least twenty-five (25) members of the Club.

 A requisition of members for a special general meeting:

     (a) Shall state the purpose or purposes of that meeting

      (b) Shall be signed by the members making the requisition (25 members)

     (c) Shall be lodged with the Secretary

14.10 May consist of several documents in a similar form, each signed by one or more of the members making the requisition.

15. SUB-COMMITTEES/PANELS

A General meeting or a Management Committee Meeting may appoint officers and/or members to a sub-committee or panel to undertake any matter referred to it and to report back to the body appointing it.

16. CASUAL VACANCIES

For the purpose of these Rules, a casual vacancy in the office of a member of a committee or sub-committee occurs if the member:

16.1 Dies

16.2 Ceases to be a member of the Club.

16.3 Becomes an insolvent under administration within the meaning of the Companies (New South Wales) Code.

16.4 Resigns Office by notice in writing given to the Secretary.

16.5 Is removed from Office.

16.6 Becomes of unsound mind or a person whose person or estate is liable to be dealt with in any way under the law relating to mental health.

16.7 Is absent without consent of the Committee from all meetings of the Committee held during a period of three (3) months.

17. REGISTER

A register of members shall be kept by the Club showing the name, address and date of commencement of membership for each member and shall include all Junior Activity Members.  Provision for noting the date of cessation of membership shall also be contained in the register.

18. INSPECTION OF BOOKS, ETC.

The records, books, register and other documents of the Club shall be open for inspection, free of charge, by a member of the Club at any reasonable hour.

19. FINANCE

19.1 The Management Committee shall determine the financial year of the Club from time to time. (Cl. 70)

19.2 The funds of the Club shall be derived from the fees of members, donations, grants and other such sources approved by the Club.

19.3 The income and property of the Club shall be used only for promotion of the Objects of the Club and shall not be paid or transferred to members by way of dividend, bonus or profit, providing always that a member of the Club may be employed for specific duties.

19.4 Payments shall be made through a petty cash system or by cheque signed by two (2) signatories authorised by the Management Committee.  Major or unusual expenditures shall be authorised in advance by the Management Committee or by a General Meeting.

20. MEMBERS LIABILITY

The members of the Club shall have no liability to contribute towards the payment of debts and liabilities of the Club or the costs, charges and expenses of the winding up of the Club except to the amount of any unpaid membership fees.

21. INSURANCE

The Club shall effect and maintain insurance as is required under the Associations Incorporation Act together with any other insurance, which may be required by law or regarded necessary by Surf Life Saving Australia, or any such additional insurance cover the Management Committee may deem appropriate.

22. SURPLUS PROPERTY

In the event that the Club is being wound up as per Rule 29, the Club’s surplus property shall be distributed to other registered charities, according to the wishes of the remaining members of the Club.

23. COMMON SEAL

The Common Seal of the Club shall be kept in the custody of the Public Officer and shall only be affixed to a document with the approval of the Executive Committee.  The signatures of two (2) members of the Executive Committee shall witness the stamping of the Common Seal.

24. ALTERATION TO RULES

The Rules and Constitution may be amended by a special resolution passed by a two-thirds majority of members present at any Annual General Meeting at which notice of the proposed amendment shall have been given or at a Special General Meeting convened for such purpose.  Provided that the Minister of the Crown for the time being administering the Associations Incorporation Act 1984 shall be notified of the amendment to the Rules and such amendment shall not be effective unless the Minister has signified his approval to such amendment being made.  Provided also that the relevant Government Department has been notified of the change and has endorsed such an amendment to the Rules.  Changes to the Constitution shall be effective immediately.

25. PROVISO

The foregoing Rules are intended to not conflict with the Association Incorporation Act 1984.

26. INTERPRETATION

26.1 Where reference is made to the Club, to Manly LSC, or to MLSC, it shall refer to “Manly Life Saving Club Incorporated”.

26.2 Where reference is made to the Surf Life Saving Association, Surf Life Saving Association of Australia, the Association, or to SLSA, it shall refer to “Surf Life Saving Australia Limited”.

26.3 Where reference is made to the Branch, or to Sydney Northern Beaches Branch, it shall refer to “Surf Life Saving Sydney Northern Beaches Branch Incorporated” (formerly the Manly Warringah Branch).

26.4 Where reference is made to the State or to the State Centre, it shall refer to “Surf Life Saving New South Wales Incorporated”.

26.5 Where reference is made to the Australian Council (formerly National Council) it shall refer to the “Australian Council of Surf Life Saving Australia Limited”.

27. VOTING ENTITLEMENTS

27.1 Annual General Meeting, General and Special Meetings

(a) The following members shall be entitled to vote at the Annual General Meeting, General and Special Meetings of the Club, provided they are present at the meeting:

(i) Officers of the Club with the exception of Patrons and Vice Patrons provided they are financial members of the Club at the time of the vote.

(ii) Life Members

(iii) Long Service Members provided they are financial members of the Club at the time of the vote.

(iv) Active and Active Reserve Members provided they are financial members of the Club at the time of the vote and are deemed proficient by the Association.

(v) Cadet Active Members (Under 16 years) who have been members of the Club for more than three (3) months and who have gained the appropriate Association award and are deemed proficient by the Association.

(b) The following members shall not be entitled to vote:

(i) Unfinancial members, regardless of Membership classification.

(ii) Associate members unless currently holding Office within the Club.

(iii) Junior Activities Members unless currently holding Office within the Club.

(iv) Cadet Members of less than three (3) months membership.

(v) Candidates for Active or Cadet membership who have not yet obtained an Active Association Award.

27.2 Management Committee and have the right to vote and are present shall be eligible to vote at Management Committee Meetings:  Only Officers of the Club who are members of the Management Committee shall have the right to vote at a Management Committee Meeting.  Honorary Advisers and invited members shall have the right to speak at such meetings, however, shall have no voting entitlement.

27.3 Executive Committee Meetings:  Only Officers of the Club who are members of the Executive Committee and have the right to vote and are present shall be eligible to vote at an Executive Committee Meeting.

27.4 Junior Activities Committee Meetings:
(a) Junior Activities Annual General Meeting, General Meetings and Special Meetings

(b) Junior Activities Committee Meetings

(c) Junior Activities Executive Committee Meetings.

27.5 Other Committees and Sub-Committees:  Those persons elected or appointed to such committees shall have the right to vote at such meetings for the Committee unless stated otherwise by the Management Committee at the time of creating or selecting the committee.

27.6 Should any member hold more than one Office, that person shall only be entitled to a single vote, unless that member is Chairperson of a meeting, at which he shall have the casting vote, if required.

28. EQUAL OPPORTUNITIES

With the Rules, Constitution and By-Laws of the Club, nothing shall infer a restriction upon the gaining or holding of awards, membership or office, on the sole basis of male or female gender.  Where the words “he”, “his”, “Chairman”, or similar are used they will not infer only males.

29. DISSOLUTION

29.1 The Club shall be dissolved in the event of membership being less than ten (10) persons or upon the vote of a three-fourths majority of members present at a Special General Meeting convened to consider such question.

29.2 Upon a resolution being passed in accordance with paragraph (a) of this Rule, all assets and funds of the organisation on hand shall, after payment of all expenses and liabilities, and shall be disposed of in accordance with Rule 22.

Rules Committee: Ernie Davis (convenor), Max Riddington, Stanley Buckman, Warwick Sainsbury, Alan Tier, Ben Wotton.
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